


No Child Left on Bus Duty 

Ringwood Secondary College requires all staff who drive the bus or supervise students on the bus 
to perform the school's No Child Left on Bus Duty (NCLB Duty). 

Ringwood Secondary College will incorporate the NCLB Duty in staff driver training, including how 
to conduct and record post-trip bus inspections to ensure no child is left on the bus. 

The NCLB Duty for staff comprises the following: 

• A roll of children travelling on a bus trip is provided by the school to the driver (or
supervising staff member if present) on Compass.

Before each trip/leg of bus travel: 

• The driver (or supervising staff member) will check off the students on the roll to confirm
that all students listed on the roll have boarded the bus before departure.

After each trip/leg of bus travel: 

• At the end of the trip/leg, the driver and/or supervising staff member will walk the full length
of the bus, inspecting on and under seats to check that no students remain on the bus after
the students have disembarked the bus.

• The driver and/or supervising staff member records on the roll that the bus has been
checked and that all students have disembarked the bus. This will be done by the staff
member saving the Compass roll again, post-trip.

Ringwood Secondary College will keep the bus rolls on file in a secure location at the school as a 
record that all children boarded and disembarked the bus at the correct location/s, and that the bus 
was inspected to ensure no child was left on the bus. The bus rolls will be retained for 5 years as 
per the department's records management policy. 

This policy was first accepted by Ringwood Secondary College School Council on: 18 June, 2025. 

This policy was last reviewed on: 18 June, 2025. 
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